(RECOMMENDED PROCEDURE)  STUDENTS





09.2211 AP.21
PROCEDURES FOR REPORTING VIOLATIONS
In accordance with KRS 158, any employee of a school or a local board of education who knows or has reasonable cause to believe that a school student has been the victim of a violation of any felony offense specified in KRS Chapter 508 committed by another student while on school premises, on school-sponsored transportation, or at a school-sponsored event shall immediately cause an oral or written report to be made to the principal of the school attended by the victim.

FELONY-Harassment, Assault (1st, 2nd, 3rd degree),  Wanton Endangerment (1st), Terroristic Threatening (1st, 2nd, 3rd), Criminal Abuse (1st, 2nd), Stalking (1st), or anything else you think might be a felony. (definitions attached)
 EMPLOYEE
· Immediately notify principal (oral or written)

1.  WITHIN 48 HOURS THE PRINCIPAL MUST
· Prepare Violation Report To Law/document incident with law officer

· Prepare the Superintendent Report/send to student services

· Complete written report of the investigation (sample attached)
· Follow Code of Behavior Guidelines/procedures for student discipline 

· As in all cases, we need and want to work with law enforcement in these situations (Art McNeil, Rick Culross, and Jim Spaw can help with this)
ABUSE OR NEGLECT
School personnel must report per KRS 620.030 to the Cabinet   292-6340.  Additionally, items falling under this area must be reported to Student Support Services if circumstances are unusual in nature so that we help determine who needs to be included in this type of report.
BULLYING (not to a felony level)
School personnel should report “bullying” (intimidation, harassment, hazing or threatening) to school principal and school resource officer (if applicable).  School principal notifies (oral ok) victim’s parents/guardian and documents oral report.  Usual student discipline procedures apply.
DRUGS, WEAPONS, things of a serious nature

 School personnel must report to school principal, police and/or school resource officer for events occurring within 1000 feet of a school.  Regular discipline procedures apply.

Definitions Relating to Felonies To Include Items That Must Be Reported

	Physical Injury
	substantial physical pain or any impairment of physical condition. 

	Serious Physical Injury
	physical injury which creates a substantial risk of death, or which causes serious and prolonged disfigurement, prolonged impairment of health, or prolonged loss or impairment of the function of any bodily organ. 

	Assault in the First Degree
	(intentional, serious physical injury, using deadly weapon or dangerous instrument) OR, (manifests extreme indifference to human life, wanton conduct resulting in physical injury) KRS 508.010

	Assault in the Second Degree
	(intentionally causes serious physical injury to another) OR (intentionally causes serious physical injury using deadly weapon or dangerous instrument) OR (wantonly causes serious physical injury by deadly weapon or dangerous instrument) KRS 508.020

	Assault in the Third Degree
	(recklessly with deadly weapon or dangerous instrument causes or intentionally causes or attempts to cause physical injury to a long list of protected persons including school classified, certified, school bus driver, other school employee or school volunteer acting in scope of their employment. KRS 508.025

	First Degree Wanton Endangerment
	(circumstances manifesting extreme indifference to human life, wantonly engages in conduct creating substantial danger of death or serious physical injury) KRS 508.060

	First Degree Terroristic Threatening
	(makes false statements that he or another has placed a weapon of mass destruction WMD in school, school bus, location of school sanctioned function) (Places a counterfeit WMD) KRS  508.075

	Second Degree Terroristic Threatening
	(School function, threatens to commit act likely to result in death or serious physical injury to student group, teacher, volunteer, employee, and person likely to be on school property. Does not need to specify the person) KRS 508.078

	Criminal Abuse in the First Degree
	(intentionally abuses another person or permits another person of whom he has actual custody to be abused and thereby; (a) causes serious physical injury; or (b) places him in a situation that may cause him serious physical injury, or (c) causes torture, cruel confinement or cruel punishment; to a person who is 12 years old or less, or who is physically or mentally helpless.  KRS 508.100

	Criminal Abuse in the Second Degree
	(wantonly abuses another person or permits another person of whom he has actual custody to be abused and (a.) causes serious physical injury; or (b.) places him in a situation that may cause him serious physical injury; or (c.) causes torture, cruel confinement or cruel punishment; to a person 12 years old or less, or who is physically or mentally helpless. KRS 508.110  

	First Degree Stalking 


	(intentionally stalks and makes threat placing the victim in fear of sexual contact, serious physical injury or death, and a protective order has been issued by the court, or a criminal complaint is pending and the defendant has notice, or the defendant has been convicted within 5 years of a felony or Class A misdemeanor against the same victim(s); or the acts were committed while the defendant had a deadly weapon on or about his person.  KRS 508.140

	Disarming a Police Officer
	(takes a deadly weapon from a peace officer or deprives of the use of a firearm or deadly weapon, when the peace officer is acting within the scope of his official duties) KRS 508.160


Accessing the Kentucky Revised Statutes: http://www.lrc.ky.gov/statrev/frontpg.htm
Documentation of Reporting Required by Law
(for internal administrative tracking purposes only)

This form shall be used to document reports listed in Policy 09.2211 that are required by KRS 158.154, KRS 158.155, and KRS 158.156. After receiving a report of an alleged violation from an employee, the Principal shall be responsible for documenting the alleged incident. Regardless of the statutory provision under which the alleged incident falls or the reporting requirements of that provision, school employees shall report the alleged incident to the Principal for documentation.


	Student(s) Involved
	

	School (s)
	

	General nature of the alleged violation

	


On ________________, I reported the above incident to:

Date

( Local law enforcement official; specify: ________________________________________

( Department of Kentucky State Police
( County Attorney

( The Superintendent, who shall report it to the Board, if required by KRS 158.156

______________________________________
___________________

Signature of Principal Reporting
Date
	The following information about the student involved is for internal tracking purposes only:

	Name
	
	DOB
	
	Phone
	

	Guardian(s)
	
	

	Address
	
	

	If the report concerns an alleged student victim, the following information applies to that student:

	Victim(s) name
	
	DOB
	
	Phone
	

	Guardian(s)
	

	Address
	

	If the report concerns an alleged student victim, the following information applies to that student:

	Victim(s) name
	
	DOB
	
	Phone
	

	Guardian(s)
	

	Address
	


COPY TO STUDENT SUPPORT SERVICES

Documentation of Reporting Required by Law
(for internal administrative tracking purposes only)

Parental Notification

If their child is involved in an incident related to KRS 158.156, the Principal shall notify parents/guardians in writing.

Board Notification

For an incident related to KRS 158.156, the Principal shall report only the following information to the Department of Students Support Services who will get to the Superintendent to share with the Board:
Parent Notification of Code Violation
_______________

Date

Dear parent/guardian,

On ________________________, your child, ______________________________________

Date
Student’s Name
was involved in a serious incident, which took place at ________________________________.

Location

At this time, the following information has been reported to me concerning the incident:

Because student safety is our utmost concern, we take this information very seriously and have taken appropriate action.

Please contact me directly if you have questions about this information. I can be reached at 
_____________________________________.

Telephone Number

Sincerely,

_______________________________, Principal

Retaliation Prohibited

Employees & other students shall not retaliate against a student because s/he reports a violation of the code or assists or participates in any investigation, proceeding, or hearing regarding the violation. The Superintendent/designee shall take measures needed to protect students from such retaliation.

CC:  Student Support Services
On ____________________________, ______________ students were involved in an incident


Date	Number


reportable under KRS 158.156.


______________________________________	_________________________________


Name of School	Signature of Principal








